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AGENCY NAME:  ____________________    AGENCY #:  _____________
TRANSFER #: _______
SUBMITTED BY:   ____________________   PHONE #:  _______________
DATE:  _____________
(1) What has changed since the passage of the Appropriation Act that would necessitate this transfer?  Please include a brief description of the goods and/or services to be purchased with the funds reflected in the “TO" column.  If applicable, cite specific authority that provides for the transfer in the annual Appropriation Act or the Code of Laws.

(2) For Personal Services, do any of the following apply:  Vacancies, Reclassification, RIF?  Explain.

(3) What circumstance and/or events created the funds available reflected in the “FROM” column?

(4) Will this transfer impact future year(s) budget or request for new funds (i.e. is this a one-time change)?


Yes  ____
No  ____
If yes, to what extent and how will it be handled?

(5) Explain how your agency will be impacted if this transfer is not approved.

(6) Agency Comments:
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Net transfer from Personal Service to Other Operating Expenses within Budget & Control guidelines.





Yes		No		N/A			Analyst Initials: ____________

















